How to find a course

There are two ways to get to an iLearn course.

1. Your instructor may provide you a link.
2. Search the iLearn Learning Catalog.

Direct link

If you receive a course announcement with a direct link to the course, click on the link.

. . . . . JW
1. A new window will open with the iLearn log in screen. Learn &ggRon.Gov
2. Please login. R
3. After logging in, you’ll go directly to the course.

Search the Learning Catalog

When you don’t have a direct link, you’ll need to search the Learning Catalog. You can
do this from the Search Catalog field (1) at the top of the page, or (2) on the side of your
homepage.
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1. Enter the course name, part of the name, or a
keyword in the search field and click the Search icon. E}
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2. Under Search Results, click any item to access the course.

4 results for ergonomic in Catalog = 8 a8
n ~ Categories
e Show available content only & < Page 1 ofl > »

Safety, Health, and Wellness (3
Heow Emoloves (1

eoncrr - Humantech, Industrial Ergonomics
«  Content Type e

SAQ10088 Fes: 0 PURPOSE: The main objective of Humantech training is for you to acquine new ideas for resolving seme of the more.
Classroom [3] unique office and lab ergonoméc challenges. This infermation covers ergonomécs for industrial and office processes and presents

0ODOT - Practical Workplace Ergonomics

SAD01912 PURPOSE To be
awareness level training on ergol

to DMV Field Office employees during
s with a focus on risk factors fac

eetings. Designed to provide
LEARNING QUTCOMES

DAS - Risk - Ergonomically Adjusting Your Workspace

orkspace ing your computer and the things
ifference in how you feel at the end of the day. The

ODOT - Back Safety Awareness

SADD1035 Fee: $0 PURPOSE This class Is designed for all ODOT employees. Participants learn about back health, safe lifting, and
erponomic safety. Human Resources in partnership with the Office of Employee Safety developed a Back Safety Awarencss training

(1) Narrow the search by selecting Categories, Content Type or
Course Provider.

(2) If any courses are not currently available, check this box (Show
available content only) to remove them from your search results.

(3) The search will show a list of all the content in iLearn. Content will
be identified as classroom or online courses, documents,
curriculums and more.

Classes offered by the Department of Human Services all begin
with DHS. Classes offered by Oregon Health Authority begin with OHA.
Classes offered by both organizations begin with DHSOHA. Trainings
by other agencies will begin with their acronym (e.g. DAS, OED, BOLI).
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Online course (eLearning)

1. To enroll in an online course, click on the title of the course. Note that Online
appears under the course title.

- DAS - Risk - Ergonomically Adjusting Your Workspace

Online  In Safety, Health, and Wellness, New Employee

The majority of state employees perform their work in an office environment. Your workspace includes your computer and the
things you use around it. How you set up and use your workspace can make a big difference in how you feel at the end of the day

English (United States)

2. A new screen will appear. This screen provides -
you details about the course. Click Enroll to open
h I DAS - Risk - Ergonomically Adjusting
the online course. Your Workspace
Online
If you do not want to enroll in the course, click @
Search results to return to the previous screen. The mjodyof tate amployee aostheieworki anffics eonment. Y

computer and the things you use around it. How you set up and use your works

3. A new window will open.

If you had to stop while taking the course earlier

iLearn will bookmark your course. That DHSOHA- HR - 2477 Mandetory Reporter Tt IR BEEER (e |
ng - C05401 NOV
means you can start where you left off by oniine 30

clicking Resume next to the course title.

After you complete an online course, you will have three options. Here are
your choices the next time you open it.

(1) Review Previous Completion — Access DHSOHA - HR - DHS Staff Reporting of
your completed course. It may update CCA Concerns
your score. It will not change your omlies
complete status. ©You completed this ftem on 10/12/2016. View Detalls

(2) Start New Attempt — This adds a second

. . Review Previous Completion Start New Attempt View Certificate
line for the course on your transcript.

. . 1 P 3
You must complete the course again so it

will show as complete.
(3) View Certificate — View and print your certificate associated with the course.



How to enroll in a course

Classroom/virtual course

The course information screen will come up with the course description. It also lists all
available sections.

To see all the details about a section, DHS - OEMS - Ask Diversity: An

(1) click on the Plus “+” sign. Introduction to P.A.U.S.E. - C03119
Classroom
Description
This box (2) prOVides you information TRERRSRUERSIG P LE U G ipee: 1 A Co Rt BRGNS W

begin applying diversity thinking to everyday decision-making, By the end of the course, participants should
be able tec 1) Understand how diversity, inclusion, cultural competency, social justice, and equity are core to

abOUt eaCh Section, including the the work of DHS; 2) Recognize how biases and assumptions getinthe ... More
days, times and instructors.

Scheduled course sections: 4 S0l o
[+] AUS.E-Portlan 5 2{13/2018- 2/13/2018
F&USE PRI B s:sa:ar-i-4:3&P5r.1 1 m
Under the section title, you'll see if e

the class is in-person or virtual. In-
person classes show the location.
Virtual classes have a link and login
information.

L +] 4/11/2018 - 4/11/2018

B:30 AM - 4:30PM

Oipesn for enroll ment
L0 seats left

B PAUS.E-Portland East 6/12/2018 - 6/12/2018

8:30/AM - 4:30 PM Enroll

Open for enrcliment

DHSOHA 20 seans left

To enroll in the section, (3) click the
Enroll button.

If a section is full, you can be put on a (4) waitlist. If someone cancels their
registration, people on the wait list are added to the class automatically. You will
receive an email if you are added from the wait list.
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