May 1, 2014




Amanda Godfrey
OnPoint Community Credit Union
2915 SE Oak Grove Blvd.
Milwaukie OR 97267


Dear Amanda,

Thank you for your interest in becoming a service provider for Representative Payee checking accounts. The Department of Human Services coordinates the  Oregon Money Management Program, we identify non-profit and community service agencies around the state who provide money management services to seniors in their communities. 

Each volunteer is screened (including references and a criminal background check) and trained to ensure they are appropriate and have the skills needed help vulnerable seniors manage their federal benefits.

You asked for a sample of a letter that might be used to indicate who is authorized to open new Payee checking accounts. Typically the agency draws up a document which is signed by an individual authorized by the agency that names one or more agency staff that may open Payee checking accounts on behalf of the agency. 

Depending on the agency, the letter may be signed by the Secretary of the Board, A county official or the Executive Director. I have attached a sample letter using Executive Director as the authorizing signature. 

If there is anything else that I can provide to help OnPoint Community Credit Union make a decision about supporting our project, please let me know. 

Best regards,




Deborah White
Oregon Money Management Program
[bookmark: _GoBack]Department of Human Service - Aging and Peoples with Disabilities
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(Name of the agency) here by authorizes (name of one or more agency staff members) to open checking and savings accounts in the name of our agency for the purpose of performing as the Representative Payee for individuals who receive benefits from a federal agency. 

In addition, our Payee project incorporates the use of volunteers to manage beneficiaries daily money management needs. The individuals listed above shall be authorized to add and change signers on our checking and savings accounts to facilitate volunteer involvement. 

Our agency has been approved as a payee by one or more of the following federal benefit payers:

· Social Security Administration
· Veteran’s Administration
· Railroad Retirement Board
· Federal Employees Retirement System  
 
When a federal benefit payer accepts our application to be the Payee for an individual, they provide a letter of authorization. We will present the letter of authorization to your office along with a check payable to our agency as the Payee for the protected person to be used to open new accounts. The account shall be titled in accordance with the Payee rules of the authorizing federal agency. 

The funds in the account belong to the beneficiary and shall be recorded under their individual social security numbers. 

From time to time, this authorization may be revised when it becomes necessary to give one or more new staff members authority to open checking and savings accounts for our Payee project. 

Regards,

Name and signature of authorizing individual  

