
Financial Record Keeping 
Reference Guide

Foster Homes for Children with Intellectual or 
Developmental Disabilities (I/DD)
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The Oregon Department of 
Human Services (ODHS) is 

the Representative (Rep) 
Payee for the SSI funds for 

each child receiving I/DD 
foster care services in your 

Child Foster Home. 

What does this mean for you?

• ODHS receives the child’s Supplemental Security 
Income (SSI) funds each month and uses those funds 
to issue a monthly payment to the foster provider for 
Room & Board and the child’s personal spending (also 
knows as the child’s Personal Incidental Funds, or 
PIF).

• Through the Child Medicaid Provider Enrollment 
Application and Agreement (PEAA), you are 
responsible for complying with the financial record 
keeping requirements in Oregon Administrative 
Rules, Chapter 411, Division 346 (OAR 411-346), 
Foster Homes for Children with Intellectual or 
Developmental Disabilities.

• As the Rep Payee for a child’s SSI benefits, ODHS has 
financial record keeping requirements set by the 
Social Security Administration (SSA). These 
requirements are passed on to you in OAR 411-346.
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Financial 
Record 
Keeping 
Requirements

OAR 411-346-0190 Standards and Practices for Care and Services

(18) CHILD RECORDS

(f) FINANCIAL RECORDS

(A) A foster provider must maintain a separate financial record for each 
child in foster care. Errors must be corrected with a single strike through 
and initialed by the person making the correction. The child's financial 
record must include all of the following: 

(i) Date, amount, and source of all income received on the 
child's behalf. 

(ii) Room and board fee paid to the foster provider at the 
beginning of each month. 

(iii) Date, amount, and purpose of funds disbursed on the 
child's behalf.

(iv) Signature of the person making the entry.

The financial record keeping requirements passed on to you may be 
found in OAR 411-346-0190, Standards and Practices for Care and 
Services.
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Financial 
Record 
Keeping 
Requirements 
(continued)

(B) Any single transaction more than $25 purchased with a child's 
personal funds, unless otherwise indicated in the child's ISP, must be 
documented in the child's financial record and include the receipt. 

(C) A child's ISP team may address how the personal spending money of 
a child is managed. 

(D) If a child has a separate commercial bank account, records from the 
account must be maintained with the child's financial record. 

(E) A child's personal funds must be maintained in a safe manner and 
separate from the funds of other members of the household. 

(F) Misuse of funds may be cause for suspension, revocation, or denial 
of renewal of a certificate.

IMPORTANT: If a child is employed, income from employment must be immediately 
reported to the child’s Services Coordinator and documented on the financial ledger.
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Proper 
Use of 

Personal 
Spending 

Reminder: A child’s ISP Team may address how the 
personal spending money of a child is managed.

• A child’s personal spending shall be used for items 
chosen by the child (or approved by the child’s ISP 
Team) for the child’s benefit.

• A child’s personal spending shall not be used for the 
convenience of the provider. For example, a child’s 
personal spending shall not be used to purchase 
food, snacks or beverages as a reward for good 
behavior. 

• A child’s personal spending shall not be used to 
purchase items that are the responsibility of the 
foster provider. However, a child’s personal spending 
may be used to purchase items of the child’s choice 
that are in addition to items for which the foster 
provider is responsible (refer to examples on the 
next page). 
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Proper 
Use of 

Personal 
Spending  

(cont.)

Examples of proper use of a child’s personal spending include, but are not 
limited to, the following:

• A portion of the child’s personal spending should be used for occasional 
purchases of clothing and shoes. A child’s personal preferences and style 
should be taken into consideration when making clothing and shoe 
purchases using a child’s personal spending money.

• A child may choose to use personal spending on items to personalize their 
bedroom, such as posters, decorations, a blanket or bedspread with their 
favorite character, etc.

• A  child may choose to use personal spending on favorite books, games, 
puzzles, and other items the child enjoys for activities/entertainment.

• A child may choose to use personal spending on personal comfort items, 
such as a soothing sound machine, throw blanket, stuffed animal, etc.

• A child may choose to use personal spending to purchase snacks or treats 
from their favorite restaurant/fast food chain/grocery or convenience store 
when the purchase is not made for the convenience of the provider. 

• If a child prefers a specific personal hygiene product or brand other than 
what is provided for the household, the child may choose to use personal 
spending to purchase that specific product or brand. For example, Suave 
shampoo is provided for the household, but the child prefers Aussie 
shampoo.
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Misuse of Funds

Managing a child’s personal spending money is one of the many important responsibilities of 
foster parents. Because foster parents are required to follow specific financial record keeping 
requirements, it is important to note that such requirements may look different than how the 
family manages their own personal finances. 

For example, a family may have one savings account that combines the savings for their two 
biological children. This is considered commingling  funds. While families may choose to 
commingle funds to manage their own personal finances, commingling funds of children in 
foster care is prohibited in rule and considered to be misuse of funds.

This section explores misuse of funds to help you avoid practices that are prohibited by rule 
and the Social Security Administration.
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Misuse of Funds

Under OAR 411-346, “misuse of funds” includes, but is not limited to, a foster provider or employee participating 
in any of the following:

• Borrowing from, or loaning money to, a child in foster care. 

• Witnessing a will in which the foster provider or employee is a beneficiary.

• Adding the name of the foster provider or employee to the bank account of a child or other titles for personal 
property without approval of the child when of age to give legal consent, or the guardian of the child and 
authorization of the ISP team.

• Inappropriately expending or theft of the personal funds of a child. 

• Using the personal funds of a child for the benefit of the foster provider or employee. 

• Commingling the funds of a child with the funds of the foster provider or the funds of another child.
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Financial Record Monitoring and Audits

The Office of Developmental Disabilities Services (ODDS) has the following 
procedures in place to ensure your financial records comply with the 
financial record keeping requirements for child foster homes:

• The Services Coordinator from the local Community Developmental 
Disabilities Program (CDDP) assigned to manage the child’s case will 
review the child’s financial records. The Services Coordinator must 
communicate any finding of noncompliance to your foster home 
certifier and ODDS.

• ODDS will conduct random audits of your child foster home financial 
records.

• The Social Security Administration may conduct a random audit of your 
child foster home financial records.
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Availability of Financial Records & 
Record Retention Requirements

IMPORTANT: You must keep a child’s financial records for at least three 
years after the child stops receiving I/DD foster care services in your child 
foster home. 

• If you are randomly selected for an audit, the auditor may request 
financial records for a child you currently support, or a child you 
previously supported at any time during the last three years.

• You are required by rule to make child records, including financial 
records, available to representatives of ODDS, the certifying agency, and 
the Office of Child Welfare, as well as to the child (if appropriate) and 
the child’s guardian or other legally authorized people (such as 
representatives of the Social Security Administration). 
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Financial Ledger Example (cont.)
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Financial Ledger Example

12



Financial Ledger Example (cont.)

13



Financial Ledger Example (cont.)
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