(utility company)Timing Letter

Key: 

Date:
(Utility Address)
Re:
Project Name

Key No. #####
Subject:
Utility Relocation Timing Requirements

This letter is to advise (utility company) that (insert consultant engineer if used)  is an authorized contractor for the (Agency name) and will be performing utility coordination activities for the subject project.  In its capacity as authorized contractor, (insert consultant engineer if used) will serve as the "Engineer" in performing all notice and compliance requirements for utility removal, relocation, or repair.

From your drawings dated (insert date), (utility company) relocation/adjustment work will be completed as summarized below:
Relocation Tasks:  (utility company)  will complete the following tasks:

(Note: all location calls are in the form "Sta. (line) (station)-(offset) (direction) and all offsets are from centerline of existing pavement.  Distances are approximate)

1. Remove the aerial line from east side of 4th Place attached to the PUD pole at Sta. L 12+50-20 feet Right and remove the aerial line from L Street between 4th Place and 4th Street attached to the PUD pole at Sta. L 12+50-20 feet Right and PUD pole at Sta. L 13+83-35 feet Right.

Contact Information:  
Relocation Schedule: Relocation tasks will be completed prior to construction.  The work completed prior to construction, summarized above shall be completed not later than (insert date).
I concur with your relocation plans, and you are directed to proceed with relocation work at any time so long as required permits to occupy the roadway right-of-way have been granted by the (Agency name).
It is your obligation to apply for the necessary permit(s) in advance of the work to be performed in order to meet the above completion time commitment.

If you fail to remove/relocate your facilities by the completion date set forth above and such failure results in payment by the (Agency name) to its contractor of any claim for extra compensation, (utility company) will be liable to the (Agency name) for the amount paid by the (Agency name) to the contractor as a direct result of such failure.
If the information summarized above is incorrect or incomplete, please give me a call as soon as possible, so that I may address your concern and make any necessary revision.
Thank you for your cooperation.

Sincerely,

Utility Relocation Coordinator

