INSERT UTILITY COORDINATOR LETTERHEAD

<Date>  

<Utility Company>  

<Contact Name>  

<Address>  

<Address>  

Subject:
Project Notification  


<Project Name>  


<Highway # and Name>


<XXXXX County>  


<Key No. XXXXX>  

Attention:
Contact Name> 

<Title>,   

<Utility Company>  
Project Description  

The ODOT project is located on Highway xxx   <Fill in Project Description>.  The construction elements for the project will include; Paving, Grading, Drainage, Pavement Marking, Illumination, Signal & Signing.  
Based on ODOT’s plan review and utility locates, ODOT has determined that there are no anticipated utility conflicts with your facilities. Your system is within the limits of the project and the contract needs a representative contact for the contractor in case a utility issue is discovered during construction.  I have included your name and phone number in the contract specification as the utility contact for construction issues that may arise.  
Plan Review  

The enclosed plans represent the complete mapping of your facilities from utility locates and survey, both locatable and un-locatable underground facilities, as provided by your organization in accordance with OAR 952-01-80.  Please review the mapping of your facilities on the enclosed plans for completeness and accuracy and contact me immediately for corrections to errors or omissions.  
<Or.>  
<The typical utility notification process in accordance with OAR 952-01-80 requires utility locates followed by a field survey, utility locates were not performed for this project.  Per OAR 952-01-80 utility locates were deemed exempt per OAR 952-001-0050 (2) (a) “The excavation is less than twelve (12) inches in depth.” >
If errors or omissions are discovered during construction, your organization may be held responsible for delay claims that are caused by your organization’s failure to notify ODOT of errors or omissions.  Any facilities located on State highway right of way are assumed to be installed by permission of ODOT under the provisions of OAR 734-055.  
ODOT Project Resources  

For questions regarding this notification and its requirements, please call me at: (XXX) XXX-XXXX.  My work address is:  
<Utility Specialist Name> 
<Street Address>. 
<City Oregon 97xxx>  

Please include the project name and Key #<XXXXX> in all correspondence.  

<Project Name>.  
<Key No. XXXXX>

Sincerely,  

_________________________
ODOT Region Utility Specialist  

Attachment
Plans Sheet(s)  

CC: 
Heather Howe, State Utility Liaison


, Project Manager



, Project Leader
