	transmittal rEQUEST FORM

	Original Date:
	

	
	Dates Revised:
	

	
	Project Key Number: 

	
	Utility: 

	TO:   Heather Howe, State Utility Liaison
         Oregon Department of Transportation
	FROM:   


	REQUEST APPROVAL FOR:

	UTILITY LET CONTRACTS:
	 FORMCHECKBOX 
    PE Consultant Agreement Approval           FORMCHECKBOX 
    PS&E Approval Prior To Advertise         FORMCHECKBOX 
   Contract Award Concurrence
 FORMCHECKBOX 
    Contract Change Order (CCO)                   FORMCHECKBOX 
    Other: 

	WORK BY UTILITY FORCES:
	 FORMCHECKBOX 
    PE/Const Authorization      FORMCHECKBOX 
    Construction Authorization       FORMCHECKBOX 
  CCO: 

	CONSTRUCTION BY ODOT:
	 FORMCHECKBOX 
    PS&E Approval for work included in ODOT contract (Include Terms for Partial Reimbursement)
 FORMCHECKBOX 
   Contract Change Order Approval:

	Funding has been secured for A STIP “utility phase” as follows:

	TOTAL STIP  “UR”  PHASE DOLLARS ALLOCATED:  $      

	* FORMCHECKBOX 
   REQUEST PROGRAMMING OF FUNDS TO EXPEDITE UTILITY AUTHORIZATION     *****  JUSTIFY REQUEST BELOW  *****


* Authorization will take between 3-4 weeks for full federal oversight projects.  Otherwise, authorization will require 1-2 weeks.

	BRIEF DESCRIPTION OF APPROVAL REQUEST:

	


	SEND APPROVAL TO (Company name, contact, address, telephone number and e-mail address):

	

	

	

	SEND COPIES TO (Company name, contact, address, telephone number and e-mail address) :

	

	

	ATTACHMENTS:

	 FORMCHECKBOX 

	Reimbursement Information Form
	 FORMCHECKBOX 

	Utility Estimate
	 FORMCHECKBOX 

	Relocation Plan or Sketch

	 FORMCHECKBOX 

	Reimbursement Certification Form
	 FORMCHECKBOX 

	Easement Document
	 FORMCHECKBOX 

	Prescription Form

	 FORMCHECKBOX 

	Estoppel Form
	 FORMCHECKBOX 

	Conflict Notification Letter
	 FORMCHECKBOX 

	Conflict List or Conflict Plan Sheet

	 FORMCHECKBOX 

	Certification of Consultant
	 FORMCHECKBOX 

	Draft Consultant PE Agreement
	 FORMCHECKBOX 

	PS&E Docs

	 FORMCHECKBOX 

	Bid Tabulation
	 FORMCHECKBOX 

	Bidders Plans and Specs
	 FORMCHECKBOX 

	Contract Change Order

	 FORMCHECKBOX 

	Other:      
	 FORMCHECKBOX 

	     
	 FORMCHECKBOX 

	     


Transmittal Reimbursement Request

Revision Date: September 2010

