
Date: 
Utility Company address
Engineering & Consultant Agreement Approval

(Project Name)

(Utility Name(s))

Key: #####

The purpose of this letter is to provide you with formal authorization to proceed with the preliminary engineering work required for the relocation of your facilities as described in the draft engineering agreement between (insert consultant company name) and your company.  The (Agency name) will reimburse the (insert utility company name) for the preliminary costs and concurs in the Agreement for Engineering Services with (insert consultant company name), received on 1/6/2006.  You are now formally authorized to proceed with this work.  Please submit a copy of the fully executed agreement for our files.
Please be advised that you are not authorized to proceed with the relocation/construction of your facility.  Construction authorization will be issued in a separate notice after receipt, review, and approval of the proposed relocation plans, specifications, and estimate.

Reimbursement for preliminary engineering workfillin "insert" \d ""

fillin "(in the lump sum or actual amount of $)" \d "" in the “not to exceed” amount of $##,###, will be made on an Actual Cost Basis subject to the provisions of 23 CFR 

645A (Code of Federal Regulations).  These rules and regulations can be viewed at the following FHWA Website:  http://www.fhwa.dot.gov/reports/utilguid/
When invoicing for reimbursable services, your bill can be submitted as monthly progress billings, or as a single and final bill.  The bill must be accurately itemized and verifiable.  Further, it must also be in sufficient detail to provide a clear picture of the work involved and the cost of the individual items, such as a listing of the staff performing the work, the hours worked, the hourly rates for the staff, and any related expenses claimed for reimbursement.  

The final bill must be submitted within one year of the completion of the utility relocation work, or you will risk forfeiture of the reimbursement without further agreement.  The final bill must show a detailed compilation of all costs incurred with your utility relocation work.  This information must be included in the final bill even with the submittal of monthly progress billings.  The beginning and completion dates of the work invoiced for payment, as well as “Key Number 12929”, should be clearly shown on the bill.  It should be sent to:

(Insert Name and address)
Please let me know if you have any questions about the authorization to proceed with the engineering work for your utility relocation.  I can be reached at (###) ###-####.
Sincerely,

Utility Coordinator
