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Type of Request: 
 Add User 
 Modify User Access  
 Revoke User Access 

Special Needs: 
 Temporary Access until (date):      
 Other:       

  

User Status: 
 Permanent Employee 
 Temporary Employee 
 Contractor 
 Vendor 

 
User Information 

Agency (if vendor or contractor, specify the affiliated agency) 
      
Name:  First               M.I.          Last 
      

Applicable User ID 
      

Effective Date  
      

Work Unit 
      

Position/Title 
      

E-mail Address 
      

Phone/Ext. 
      

Notes 
      

Physical Work Address (Include Suite or Floor as applicable) 
      

City 
      

State 
      

Zip 
      

 
User Access Information 

Which SDC domain do you require access to (e.g. Distributed, iSeries, UNIX, Mainframe, etc.)? 
      
What business reason can you provide to support your request? Please be specific. 
      
Which systems or devices will you require access to? 
      

 
Approvals 
Customer Appointed CIO or Authorized Requestor 
Name: First               M.I.            Last 
      

Phone/Ext. 
      

Area (description) 
      

Today’s Date  
      

 
Customer Approving Manager 
Name: First               M.I.            Last 
      

Phone/Ext. 
      

Area (description) 
      

Today’s Date  
      

 
Employee 
Name: First               M.I.            Last 
      

Phone/Ext. 
      

Area (description) 
      

Today’s Date  
      

 
SDC Approving Domain Manager or Delegate 
Name: First               M.I.            Last 
      

Phone/Ext. 
      

Domain Area (description) 
      

Today’s Date  
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SDC Division Administrator or Delegate 
Name: First               M.I.            Last 
      

Phone/Ext. 
      

Domain Area (description) 
      

Today’s Date  
      

 
   Denials 
   The SDC cannot grant the access request for the following reason: 

      

  Please refer any questions about this denial to: 

Name: First               M.I.            Last 
      

Phone/Ext. 
      

Domain Area (description) 
      

Today’s Date  
      

 
Contact: sdc.servicedesk@state.or.us 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 








