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Please review all handouts and make available to the appropriate staff.

1.
DAFM355 Profile Rollover Program

This rollover program automatically creates new rows for profiles for the next two Fiscal Years and Appropriation Year based on specific criteria. This program runs before each new biennium. The profiles affected are:

Profiles with AY in the key:

20
Appropriation (BU)









21
Index/PCA Relationship Profile (IR)






22
Cost Allocation (CA)






24
Index Code (IC)









26
Program Cost Account (PA)







82
Comptroller Relationship Edit (CR)






D03
Organization Code








D04
Program Code









D09
Comptroller Source/Group








D10
Comptroller Object








D11
Agency Object








D34
NACUBO Source/Object







D52
Function Code










Profiles with FY in the key:

D23
Fund











D67
General Ledger Control









D73
Cash Fund Control

This year the program will run on Wednesday, April 8, 2009.  Agencies need to review their current SFMS structures to determine if they still meet their objectives. There are different reconfiguring variations that an agency can use in establishing their structures for the new year. Depending on the variation an agency selects, the agency will take the appropriate following steps (see the handout for details): 

· Agency accounting structures remain the same

· Minor changes to the current accounting structure

· Substantial change to the current account structure

2.
Agency Program Structures for AY11


Both BAM and SCD have authority to request agency  UC 47 activation from System Security to allow users to make changes and additions to the D04 Program Code Profile in SFMA.

Contact BAM for approval, activation of the UC and review of the D04:

· When agency requests changes to the D04 that have unique/new ORBITS XREF #’s

· When an agency has new program structure with unique/new ORBITS X-REF #’s

· When an agency inserts new program codes at the ORBITS B and A level

· Contacts:

· Stan Jessup   Stan.M.Jessup@das.state.or.us
· Brian Deforest   Brian.E.Deforest@das.state.or.us
Contact SFMS agency analyst for activation of the UC:

· When agency requests changes to the D04 at a low level and does not involve a unique/new ORBITS X-REF #

· Send the following information:

· RACFID of the person who wants UC47

· New D04 program code number

· Program level for the new D04

· ORBITS X-REF #

· “Reports To” D04 program code

Please note:

· Agencies should not inactivate D04s; they should only inactivate PCA’s.

· Agencies can delete D04s in the new biennium when no transactions have been recorded using the D04 or D04s that roll up to the D04 the agency plans to delete. First delete any PCA’s that point to the D04 to be deleted, or change the program code on the PCA.

· If BAM is changing your ORBITS structure, work with BAM. As a suggestion, you could use your old structure spreadsheet, update it and send it to BAM. See the Program Structure Training at http://www.das.state.or.us/DAS/SCD/SFMS/docs/resources/RStars_Program_Structure.ppt
3.
Deposit T-code Training
Once a deposit has reconciled, use balanced transaction t-codes to reclass between funds, pca’s, grants (or anything that you would pull a report on). If you use deposit reconciliation codes, each fund (or pca, grant, etc.) ends up with a balance in GL 0065 Unreconciled Deposits and the deposit does not end up in GL 0070 Cash. The handout has examples of the incorrect method and the correct method. There is a reference list of examples in the SFMS Desk Manual in Trea.1 and Trea.2 at Statewide Financial Management Services SFMS Desk Manual
4. Payment Control/ Cancel Archive 

This is an annual job that removes information from the R*STARS Payment Control and Payment Cancel tables. Warrants, ACH payments and AFS checks which have an issue date earlier than 7/1/2006 are the focus of this archive.

The archive will be run on Friday, 3/20/2009. SFMA does not need to be closed during the reconciliation process and will be available, as usual, Saturday morning 3/21/09. There is nothing for the agency to do regarding this project. However, please notify your SFMS agency analyst if you observe any anomalies with the following:

· Related Screens:

· 44 - Single payment cancellation

· 45 - Document/Payment range cancellation

· 46 - Rewrite/duplicate payment

· 47 - Payment control table status maintenance

· Related Reports:

· DAFM314 Outstanding Warrant Report for Treasury Fund

· DAFR8161 Outstanding Warrants Report

5. 3% Mandatory Withholding

Tax Reconciliation Bill H.R. 4297 provides for 3% withholding on certain vendor payments made by government entities after 12/31/2010. The IRS has issued draft regulations. At this time, the regulation applies to vendors that are individuals, trusts, corporations, etc. It does not apply to tax-exempt entities. Please see the handout for types of payments that are affected and exceptions to withholding.  There will be a 1099 for each vendor that had 3% withholding. Estimates suggest the number of 1099’s will rise from 7,600 this year to approximately 25,000 once implemented. We will not communicate with vendors until we have final regulations.

At this time, SFMS is moving forward with the project even though there is talk of repealing this bill. SFMS will implement this project according to the following schedule:

· 7/2009 to 7/2010
System modifications

· 7/2010 to 1/2011
Transition system profiles and additional staff

· 1/2011 forward

Ongoing management

There were several questions answered:

· This applies to all agencies and entities related to the State of Oregon because they are a part of the state as a single entity.

· If an agency uses their own subsystem for checks, they are required to develop their own process for proper withholding.

· If there is a qualifying payment made with SPOTS it must have the 3% withholding.

· The intent is for the agency to continue their usual business practices and not make changes to work around the need for withholding; you cannot make 3 different payments to circumvent the withholding when you would normally make one payment.

· The federal regulations do not address why pass-through payments are subject to the withholding.

· SFMS is looking at a flag on the COBJ (D10) and 52 Vendor profile that will trigger the withholding; the system will decide if the withholding needs to occur.

· At this time, it will not apply to existing contracts.

· SFMS will get clarification of regulations regarding emergency payments made.
6. SSN’s as Vendor #’s

Users from several agencies formed a project group to work on this. The timeline for replacing the SSN as the vendor number is:

· Jan 2009 to Fall 2009:

· Add new Tax Identification Number (TIN) field 

· Duplicate the vendor number in the new field 

· Prepare the 2009 1099-MISC tax documents from the new field

· Fall 2009 – Dec 2010:

· Project will stop until the federally mandated 3% withholding project is finished

· Jan 2011: 

· 3% withholding goes into production

· Create new unique vendor numbers to be used in lieu of SSN

The current W-9 wording is confusing to vendors. SFMS is committed to reviewing the current language and working to revise the language so that it was more understandable to the public. A cover letter may be prepared and sent to the vendors along with the W-9. Under current practices, it may take several months to receive a completed W-9, resulting in payments before one is received. This will need to change with the mandatory 3% withholding. An agency can get a W-9 from the vendor and send it to us along with the request to activate the vendor.

7. Stop Pay in Treasury/SFMA

Treasury announced in its December Cash Management Newsletter that stop payment functionality is now available. Agencies can request a stop pay for suspense checks, but not warrants at this time. We are hoping to have a functioning stop payment process in SFMA by the end of May.

· The stop payments will last 24 months from the date of request.

· There is a Treasury charge of $7.00 per stop payment request which SFMS will pay. The agencies pay through the assessment.

· SFMA will process emergency stop payments (warrant sent to incorrect vendor) the same day we receive the request from the agency. Time restrictions will be set.

· Consistent with direction provided at the Accounts Payable Managers’ Forum SFMS proposes a 14-day waiting period from the date of issue of the warrant for non-emergency stop payments (lost or never received warrants).  

· Consistent with direction provided at the Accounts Payable Managers’ Forum SFMS proposes a $100 minimum on the warrant for stop payments.     

Participants at the meeting did not object to limitations set in #4 and #5.

8. FY09 Project Update/FY10 Project 
R*STARS Projects

1. Complete: Vendor Transaction Inquiry (85) screen

2. Complete: Revenue Transaction Entry (S504) screen

3. In Progress: Budget Financial (61) screen

4. In Progress: Document Transaction Inquiry (86) screen

5. Complete: Pre-End/Enc/Expend Transaction Entry (S505) screen

6. No Progress to Date: Vendor Transaction (S085) screen

ADPICS Projects

1. Complete: Vendor Purchase Order/Contract (1490) screen

2. Complete: Automatic e-mail to approvers

3. In Progress: Outstanding POs with balances by buyer report

4. No Progress to Date: Return to original location from 1490 screen

If you have requests for FY 2010 projects, please contact Joy Sebastian at Joy.Sebastian@state.or.us
9. Round Table
· SFMS will be providing the following training:

· Vendor Training: in mid-March; please register for this; information will be sent out

· Program Structure training: there was interest in this; we will schedule before the end of March; further information will come out

· Presenting @ OSFA April 30th

· There is a pending house bill regarding transparency in government (HB2500) that would require public access to payments of greater than $100. SCD is reviewing the fiscal impact of this. Agencies are also required to provide fiscal impact, but it depends on what DAS does. 

· There is also a house bill that would require reporting on contracts. This will require SCD fiscal impact and agency fiscal impact. This is HB2037.

Next Meeting:

May 19, 2009

9:00-11:00 am
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