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RECAP

SFMS User Group Meeting
Meeting Date:
November 17, 2009
Time:


9:00 – 10:30 am
Location:

Veteran’s Auditorium
Attendees:

SFMA users
PLEASE REVIEW ALL HANDOUTS AND MAKE AVAILABLE TO THE APPROPRIATE STAFF.

	ITEM
 
	OTHER

	Welcome – New Staff Introductions
	Trudy Vidal welcomed the group and then introduced Valerie Heinrichs as the new SFMS ACH Coordinator.



	SFMS 2010 Processing Calendar
	Trudy reviewed the 2010 calendar. She discussed the shift in closing dates for April, June and Month 13 due to the furlough building closure dates. Agencies may run month-end reports on the Wednesday before or on the Monday close date. The reports may be delivered later than usual because of the delay in closing and the workload of the Print Department for these particular month-ends. Trudy stated that the SFMS IT Staff have streamlined the clean-ups so the system has not had to come down the Friday after month close as often. Financial Table Archive is scheduled for 4/30/10 and SFMA is scheduled to be down 5/3 and 5/4/10; agencies will be notified if it is available sooner.

	Clearing AY09 Document Supported GL Accounts
	Trudy reviewed the SFMA Document Supported General Ledger Accounts handout. She pointed out that the AYCL process may not work if there were major changes to the structure from AY09 biennium. Also, this program will not clear balances for AY07 and before; agencies must work with their analyst to clear those balances. Additional handouts were provided to assist in this process.

	3% Mandatory Withholding Update
	Trudy gave an update on IRC Section 3402(t) Required Withholding on Government Payments Proposed Regulations, 12/15/2008. The project starts July 2010 with the implementation date scheduled for January 1, 2012. 

	SFMA Reports on Microfiche
	Trudy stated that we will be going out to bid again for a microfiche vendor. SFMS will be involved in this process this time. Agencies must be aware of their retention requirements; this can be found on the Secretary of State website, Archive section. SFMS no longer gets duplicate microfiche. Trudy will request feedback from agencies on their retention methods when sending out the meeting information to SFMA mail list. An agency asked that this information also be presented at the A/P Managers Forum in January 2010.

	Review Agency Control Reports
	An agency had requested a review of control reports. Terry Polston presented a handout listing the various control reports.  Only one 95 profile is needed for microfiche only; an additional 95 profile is needed for any hard copy reports. She stated that many of these reports are useful and should be used by agencies.

	1099-MISC Timelines
	Terry presented the Timeline for 1099-MISC Payment Year 2009. She pointed out that the DAFR7940 report processing schedule has been changed. It will generate at month end close in November and January. The December report will generate on the last business day of the year.

	Clearing AY09 Encumbrances
	Silvar Rys reviewed the DAFM348 Encumbrance Liquidation program that will run on Monday, 12/21/09. She asked that agencies not go into the Y batches on Tuesday, 12/22/09 until she sends notification that the verification process is complete. Agencies should have at least one or two employees with User Class 49 in order to make the necessary corrections and release the batches off the 530 screen.  All batches need to be cleared by December 31st.  See the handout for further details.

	Close AY09 Appropriations
	Silvar stated that SFMA will close the AY09 biennium on calendar day December 31, 2009 by inactivating the 20 appropriation profiles. What does this mean for agencies?
· All AY09 vouchers payable need to clear the 530 screen by 12/31/09
· All AY09 balanced transfers need to be complete by 12/31/09; there can be no backdating of AY09 documents the first two weeks of January

· All AY09 financial statement adjustments need to be complete by 12/31/09

· All AY09 payroll transactions need to clear the 530 screen by 12/31/09

· SFMS will work with agencies that run cost allocation the first week of January 2010 to clear AY09 transactions

· If your agency needs an exception to post transactions to AY09 in January 2010, the request needs to start with your BAM analyst

	
	


Next meeting: 

February 2, 2010
9:00-11:00 am
Veteran’s Dept Auditorium






For more information, contact: Trudy Vidal, (503) 373-1044 ext. 286.
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