
District

AGREEMENT REQUEST INFORMATION SHEET
Type of Agreement needed:
 FORMCHECKBOX 

Traffic Signal Maintenance Agreement

Addresses electrical and maintenance responsibilities of traffic signals. 
 FORMCHECKBOX 
 Agreement to Agreement (ATA) with Work Order Authorization 

An Agreement outlining all responsibilities for each party. The Work Order Authorization is the legal contract that obligates the parties to perform certain work items on an as needed basis.  

Choose one of the following ATA’s to reflect the current need:

 FORMCHECKBOX 

Inmate Labor Work Crew - Local Agency to provide adult inmate work crews for highway-related maintenance and landscape work within local agency jurisdiction.
 FORMCHECKBOX 

Flexible Service Maintenance Agreement - The joint utilization of State and Local Agency highway maintenance resources, including equipment and operators.  
 FORMCHECKBOX 

Rock Production (i.e. Quarry work, Aggregate production) – State and Local Agency shall utilize various material source properties to mine and process rock aggregate for use in constructing and maintaining roadways.
 FORMCHECKBOX 

Equipment Repair and Services Agreement - Local Agency shall perform preventative maintenance and repair on State equipment and vehicles. State shall perform preventative maintenance and repair on Local Agency equipment and vehicles.
 FORMCHECKBOX 
 Juvenile Work Program - County Juvenile Departments provide youth labor work crews to perform specific tasks.
 FORMCHECKBOX 

I don’t know, you decide.
_______________________________________________________

1. Parties to the Agreement:      
2. The term of this Agreement shall be:       (Mandatory)
2.1.  FORMCHECKBOX 
Two (2) years from date of execution 

2.2.  FORMCHECKBOX 
Five (5) years from date of execution

2.3.  FORMCHECKBOX 
Ten (10) years from date of execution

2.4.  FORMCHECKBOX 
Twenty (20) years from date of execution
2.5.  FORMCHECKBOX 
 Other      
_______________________________________________________
3. Exhibits

3.1. Scope of Work:  The Scope of Work should list specific tasks that will be performed during the duration of the Agreement. 

3.2. Sketch or Area map (if applicable): The map must be large enough to clearly identify all parts of the project, or locations of the work performed. 

3.3. The locations of the Signals, Signal Illumination, Interchange Illumination, and Video Detection Illumination are approximately as shown on an area map, sketch map, or table (see attachment A-example).

3.3.1. Are Exhibits completed and attached?  
 FORMCHECKBOX 
 Yes. 

 FORMCHECKBOX 
  No.
If no, or under construction, please give an estimated time frame for completion.  The agreement will not be ready for formal review until all required information and supporting documentation are included.      
_______________________________________________________
4. Total amount authorized for the term of this Agreement: $     
4.1. ODOT’s contribution?

$     
4.2. Local Agency’s contribution?
$     
4.2.1. Is Local Agency’s contribution in the form of an advance deposit?  FORMCHECKBOX 
 Yes.  FORMCHECKBOX 
  No.
4.2.2. Billing concerns:  How often will the parties bill?       
· FYI:  ODOT takes forty-five (45) days to process payments.
_______________________________________________________
5. ODOT’s Obligations: Specifics committing ODOT to perform.  (Warning:  If during negotiations ODOT was committed to anything that might be associated with legal issues, the Department of Justice performing the legal sufficiency review will determine ODOT’s ability to perform the negotiated tasks.       
6. Local Agency Obligations:      
_______________________________________________________
7. Any special circumstances? (i.e. Upgrades to waterline, storm water drainage issues, planter strips, irrigation systems, utilities, or other items): 
7.1.  FORMCHECKBOX 
  Yes.  If yes, please provide details.      
7.2.  FORMCHECKBOX 
  No. 
_______________________________________________________
8. Please check all tasks that may apply
	 FORMCHECKBOX 
 Traffic signal

 FORMCHECKBOX 
 Luminaire 
	 FORMCHECKBOX 
 Vegetation Control (131)
	 FORMCHECKBOX 
 Blasting

	 FORMCHECKBOX 
 Flashing Beacon
	 FORMCHECKBOX 
 Signing (142-143)
	 FORMCHECKBOX 
 Excavating

	 FORMCHECKBOX 
 Strip illumination
	 FORMCHECKBOX 
 Ditching (120)
	 FORMCHECKBOX 
 Crushing

	 FORMCHECKBOX 
 Video detection equipment
	 FORMCHECKBOX 
 Sweeping (116-117)
	 FORMCHECKBOX 
 Removal and batching of aggregate

	 FORMCHECKBOX 
 Vehicle detector loops
	 FORMCHECKBOX 
 Drainage (121)
	 FORMCHECKBOX 
 Screening

	 FORMCHECKBOX 
 Guardrail Repair (151) 
	 FORMCHECKBOX 
 Landscaping (136)
	 FORMCHECKBOX 
 Stockpiling

	 FORMCHECKBOX 
Interior lane use signs
	 FORMCHECKBOX 
 Brushing (132-133) 
	 FORMCHECKBOX 
 Processing 

	 FORMCHECKBOX 
 Interior street name signs  
	 FORMCHECKBOX 
 Patching (100-102, 107-108)
	 FORMCHECKBOX 
 Preventative maintenance and repair

	 FORMCHECKBOX 
Highway illumination system
	 FORMCHECKBOX 
 Shouldering (111-112, 119)
	 FORMCHECKBOX 
 Other      

	 FORMCHECKBOX 
 Signalized intersection illumination 
	 FORMCHECKBOX 
 Striping (140-141, 147)

	 FORMCHECKBOX 
 Bridge Repair (163, 169)   
	 FORMCHECKBOX 
 Winter Maintenance (170-171, 179-181, 192)

	 FORMCHECKBOX 
 Signal preemption devices 

	 FORMCHECKBOX 
 Equipment Rental (specify equipment)
	

	 FORMCHECKBOX 
Hazardous Material Spills (149)
	

	 FORMCHECKBOX 
 Asphaltic concrete pavement surrounding vehicle detector loops
	


8.1. Who is responsible for performing timing? 

 FORMCHECKBOX 
 Local Agency

 FORMCHECKBOX 
 State

8.2. Who is responsible for illumination, signing, inspection and turn-on?

 FORMCHECKBOX 
 Local Agency

 FORMCHECKBOX 
 State

8.3. Are there any other agreements that address maintenance and costs associated with these specific signals and their locations? 

 FORMCHECKBOX 
 Yes (If yes, please provide specific Agreement numbers       

 FORMCHECKBOX 
 No

8.4. Total cost of maintenance and timing per signal per calendar year:      
8.5. Who is responsible for performing maintenance?      
 FORMCHECKBOX 
 ODOT and/or Percent %        FORMCHECKBOX 
 Local Agency and/or Percent %     
8.6. Who is responsible for payment?      
 FORMCHECKBOX 
 ODOT and/or Percent %        FORMCHECKBOX 
 Local Agency and/or Percent %      
_______________________________________________________
9. Please provide job title, address, phone and email address of Local Agency project manager:      
10. Please provide job title, address, phone and email address of ODOT project manager:      
11. Additional Comments:       
ATTACHMENT A

CHART

	Local Agency pays 100% maintenance & 100% electrical


	Local Agency pays 100% electrical, no maintenance

State pays 100% maintenance, no electrical



	Local Agency owned Traffic Signals

None

or

     @      
     @      
     @      

	Local Agency owned Traffic Signals

None

or

     @      
     @      
     @      


	Local Agency owned Flashing Beacons

None

or

     @      
     @      
     @      

	Local Agency owned Flashing Beacons

None

or

     @      
     @      
     @      


	State owned Traffic Signals

None

or

     @      
     @      

	State owned Traffic Signals

None

or

     @      
     @      


	State owned Flashing Beacons

None

or

     @      
     @      

	State owned Flashing Beacons

None

or

     @      
     @      



ATTACHMENT B

WORK REQUEST 

Agreement No.               
 

Under the terms of the State of Oregon, Department of Transportation (ODOT) and           , acting by and though its elected officials, Agreement dated ______________  referenced above and the terms and conditions of that Agreement which will ultimately control performance and interpretation of the Work Request, which is herein incorporated, the following project for equipment repair and services is authorized:

Project Name:

ODOT Work Request Coordinator:  


The Total Authorized Amount of this Work Request is  $
  If an individual, or all, Work Request(s) under this Agreement exceed $100,000 the Department of Justice must approve for legal sufficiency.
Work Request  Start Date:  
  Work Request  End Date:  

	Effective Date:  
	Totals

	A. Amount authorized for this Work Request 
	$

	B. Amount authorized on prior Work Request s
	$

	C. Total Amount authorized for all Work Request s (A+B=C)
	$

	D. Agreement Not-to-Exceed amount
	$ 

	E. Amount remaining on Agreement (D-C=E)
	$

	
	


STATEMENT OF WORK:
In the event County determines that it is unable to reasonably perform such work, it shall inform ODOT's Project Manager, or approved designee, within 48 hours of receipt of the Work Request of such decision.

This Work Order Authorization may be executed in several counterparts (facsimile or otherwise) all of which when taken together shall constitute one agreement binding on all Parties, notwithstanding that all Parties are not signatories to the same counterpart.  Each copy of this Work Order Authorization so executed shall constitute an original.

ACCEPTANCE OF TERMS AND ACTION APPROVED BY ODOT: I acknowledge and certify that the work in this Work Request is within the scope of work of the original Agreement.  This Work Request shall be in written form, via US mail, facsimile, or e-mail.
State’s Project Manager, or approved designee
Date
ACCEPTANCE OF TERMS BY
: (Local agency)

Name/Title

Date

APPROVED AS TO LEGAL SUFFICIENCY:  If work order exceeds $100,000 signature required

cc:


 



ODOT's Work Request  Coordinator
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