Oregon Department of Corrections
General Services Division - Fiscal Services Section
PURCHASING & CONTRACTS
Who Does What - As of June 12, 2014

3601 State Street, Salem, OR 97301-5775 Fax: 503-371-3161

Dick Hawks, Manager 503-378-6060 Dick.Hawks@doc.state.or.us AFAMIS training, Terri Woodvine, 503-378-5928

PURCHASING & CONTRACTS STAFF

Name and Title Telephone #

Duties / Commodities

Bonnie Hommon 503-378-5933
Procurement Specialist 3

Bonnie..Hommon@doc.state.or.us

Back up for Medical/Health Services

Food and Other Price Agreements

Funeral Services

Law Library

Telephones - Inmate

Sustainablility Agreements

Television Cable Service

ORPIN OAC

Public Works/Public Improvement Projects including:
Construction, Facilities Emergency Declarations & Repairs/Improvements
Public Improvements & Repairs, Expansion Projects

Craig Heilman 503-373-7508
Procurement Specialist 3

Craig.L.Heilman@doc.state.or.us

All Public Works/Public Improvement Projects including:
Construction, Facilities Emergency Declarations & Repairs/Improvements
Public Improvements & Repairs, Expansion Projects

Canteen

Pest Control Services

Fire Safety Equipment & Supplies

ORPIN OAC
IAA
Keri Stocks 503-378-5876 IGA
Contracts Specialist 3 PSK

Keri.L.Stocks@doc.state.or.us

503-373-7858
Vicki Gallegos
Procurement Specialist 3
Vicki.L.Gallegos@doc.state.or.us

All Rock West Orders Except Bedding & Linens

Armor Car - Loomis

Automobiles/Buses/Trucks/Heavy Equipment - Purchase, Lease, Rentals
Automobiles/Buses/Trucks/Heavy Equipment - Repair & Service
Batteries - Auto, Forklift

Dental Equipment, Supplies & Services

Drug Testing - Laboratory

Educational Materials & Supplies
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Name and Title Telephone #

Duties / Commodities

Vicki Gallegos Continued

Elevator Maintenance

First Aid Kits & Supplies, Safety Supplies - Mats, Hard Hats, Glasses
Hazardous Waste Dispoal

Heavy Shelving - Warehouse

Lease Agreements

Medical Equipment - Buy, Repair, Service & Supplies
Pharmaceuticals

Temporary Services

Training

Video-Media Rental

Virgil Mahaffey

Contracts Specialist 3 503-378-5875 IGA
Virgil.Mahaffey@doc.state.or.us 1AA

PSK/IT

Back up to IT-CDWG
Arlene Whitney 503-373-7014 Food Buyer

Procurement Specialist 2
Arlene.A.Whitney@doc.state.or.us

Food Buys - Opportunities
Food Services Equipment
Outside meal programs
Produce

Web Site Manitainance

Melanie Moothart 503-378-5883
Procurement Specialist 2

Melanie.Moothart@doc.state.or.us

Back up to Fire Safety Equipment & Supplies
Cameras - Surveillance
Dog Supplies
Food Buyer
Food Buys-Opportunity
IT-CDWG - Computers, Printers and Supplies except cartridages
Mailroom and UPS Supplies
Law Enforcement:
Firearms, Ammunition, Munitions
Keys & Locks
Safety Vests - Ballistic & Stab Resistant
Security Supplies & Repairs
Tert Supplies - Chains, Gas Masks, Hand Cuffs, Pepper Spray, Targets
Postal Equipment Rental (Neopost)
Software & Publications
Vending Machines

Name and Title Telephone #

Duties / Commodities

Data Access agreements
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Sandy Etter
Contract Specialist 2
Sandy.K.Etter@doc.state.or.us

503-378-5931

IAA

IGA

PSK and medical contracts
IWP Contracts

Terri Woodvine
Procurement Specialist 2
Terri.Woodvine@doc.state.or.us

503-378-5928

All Batteries except Auto, Forklift & Computer
ALL Grainger Orders

All Mid-Valley Rehab Orders
All Thermopatch Orders

Art Supplies

Audio / Visual

Badges Badges

Bedding & Linens

Books & Reading Material
Boots & Shoes

Cameras & Camcorders
Clothing - Inmate
Communication Equipment & Supplies
Electrical Wiring & Supplies
Floor Coverings

Furniture

Garten Services - Shredding
Janitorial Service & Equipment (Companys that come into buildings)
Laundry Bags & Services
Library - General

Office Equipment Repair
Oregon Corrections Enterprises
Personal Care Items - Inmate
Radios

Recreation Supplies

Religious Services

Rental Agreements

Sewing Supplies & Equipment
Snake River Sign Shop

Staff Clothing & Uniforms
Stamps

Water - Bottled

Window Coverings

AFAMIS Training

Name and Title

Telephone #

Duties / Commodities
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Vickie Cochran
Procurement Specialist 1
Vickie.Cochran@doc.state.or.us

503-378-5949

Administrative Printing

ALL Coastwide Orders

ALL Ecolab

All Mt Hood Solutions Orders

ALL Step Forward Orders Except Printer Cartradiges

ALL Waxie Orders
Back up to Barber & Beauty Supplies

Building Material, Tools, (Hand & Power) & Lumber

Chemical/Water Treatment

Fuels - Diesel, Gasoline, Propane

Glass - Windows, Doors, Mirrors
Gloves - Leather/Latex/Plastic/Vinyl
Heating/Cooling Equipment & Supplies
Industrial Gases

Janitorial Supplies & Repairs

Kitchen Equipment repair & supplies
Landscape, Garden Equipment & Supplies
Laundry & Dish Soap, Bleach

Laundry Equipment & Repair

Paint & Related Supplies

Welding Equipment & Supplies

Cindy Young
Contracts Assistant
Cindy.L.Young@doc.state.or.us

503-378-5874

Assists, Routes and Directs on Contracts for DOC
Back up to Office Spec 1 Position

Barber & Beauty Supplies

Conference Rooms & Food Rentals

Flags

Name Plates, Tags, and Signs

Staples Orders

Toner Cartridges

Wireless Phones and Pagers

Jody Keiper
Purchasing Assistant
Jody.G.Keiper@doc.state.or.us

503-378-5893

Assign OR's to Buyers

Fax PO's to Vendors

File & Maintain Purchasing Files

First Point of Contact for DOC Purchasing
General Vendors Assistance

Purchasing Support

Name and Title

Telephone #

Duties / Commodities
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Shellee Gillies
Procurement & Contracts Specialist 1
Shellee.L.Gillies@doc.state.or.us

503-373-2398

AFAMIS Training
AFAMIS Verification
Back up All Public Works/Public Improvement Projects including:
Construction, Facilities Emergency Declarations & Repairs/Improvements
Public Improvements & Repairs, Expansion Projects
Back up for Law Enforcement:
Firearms, Ammunition, Munitions
Keys & Locks
Safety Vests - Ballistic & Stab Resistant
Security Supplies & Repairs
TERT Supplies - Chains, Gas Masks, Hand Cuffs, Pepper Spray, Taser
Food Buyer
Food Buys - Opportunity
Food Paper Products - Plastic Bags, Bowls, Cups, Plates
IT License Agreements & Maintenance
MWESB Coordinator
Packaging Material
Portable Toilet Rental
Service Agreements Requiring License
Educational Materials & Supplies
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