Oregon Driver and Traffic Safety Education

Program Self-Assessment Tool
Prior to evaluation of your driver education program, please assess whether or not your program meets the listed goals and requirements as set forth in Oregon Administrative Rules (OAR) and nationally recognized Best Practices (BP). This Program Self-Assessment focuses on the following areas:  

1.
Rules governing driver education requirements of approved providers as described in OAR.
2
The participation of staff, parents, community members, and students where appropriate.

3.
A comprehensive assessment of the instructional program, staff services, learning resources, student activities, and facilities.

4.
The development of a plan for program improvement.

Curriculum 

The curriculum must provide learning experiences, which equip students with knowledge, thought processes, insights, and motivations necessary to become safe and efficient drivers. These qualities are instilled through classroom and laboratory learning activities, which are guided by measurable objectives. The best results are obtained when student experiences in the classroom and behind the wheel experiences are closely correlated in philosophy, content, methods, and scheduling.
	OAR Statements:  (Required)
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Does your school (public/private) have an approved local curriculum guide? 737-015-0030 (6) (a-i)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Does your curriculum include classroom and behind-the-wheel lesson plans that incorporate all required elements as well as drive routes? 737-015-0030 (2) (a-i) & (6) (i)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Does your program have written policies that include enrollment criteria, student fees and refunds, course failures and repeats and minimum and maximum course duration? 737-015-0030 (3) (a-d)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Does your curriculum include all concepts listed in OAR’s? 737-015-0030 (5) (a) (A-M)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	
	
	
	

	
	
	
	

	5. Does your school curriculum guide include a flow chart showing integrated classroom and in-car lessons?  737-015-0030 (6) (h)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Has the local guide been revised in the last three years?  737-015-0030 (6)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. Does the teaching staff use and follow the guide? 737-015-0030 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8. Does it include performance objectives appropriate for all concepts? 737-015-0030(6) (b)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9. Does it include student activities that enable the student to accomplish objectives? 737-015-0030 (6) (d, e)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10. Does it include the level of competency students are to reach for each objective? 737-015-0030 (5) (e) (A-D)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	11. Does it include evaluation criteria for classroom and laboratory instruction? 737-015-0030 (5) (e) (A-D)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	12. Are comprehensive driving and knowledge exams provided? 737-015-0030 (5) (e) (A-D)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	13. Does your program include all behind-the-wheel instruction elements listed under 737-015-0030 (5) (b) (A-G)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Best Practices:
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Does every teacher and instructor in the program have a copy?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Instructional Materials and Equipment 
Quality programs are characterized by proper selection and use of instructional facilities, vehicles, equipment, and materials. If the program is to accomplish its goals and objectives, these elements must be adequate for the enrollment, properly maintained, and compatible with instructional intent and requirements.

	OAR Statements:  (Required)
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Are up-to-date driver education instructional materials, consistent with course content and objectives, readily available to each student throughout the course?  737-015-0050 (1)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Are there adequate practice vehicles, properly maintained and equipped, available for all phases of the behind-the-wheel experience? 737-015-0050 (2) (a-i)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Is a clearly established policy in existence and followed for reporting crashes and damage involving driver education vehicles? 737-015-0030 (4)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Are driver education vehicles equipped with dual controls and other equipment such as identification signs, a safety belt for each occupant, and emergency equipment as described in the OAR’s? 737-015-0050 (2) (a-i)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. Is each instruction vehicle equipped with flat (BP) inside rear view and eye check mirrors for use by instructor? 737-015-0050 (2) (j) (B-C)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Does staff supervise the care and maintenance of vehicles, simulators, test equipment, and other instructional aids?  737-015-0050 (2) (b) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. Do in-car instructors ensure that headlights are in use at all times during behind-the-wheel instruction? 737-015-0050 (3) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Best Practices:
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Are up-to-date driver education instruction materials, consistent with course content and objectives, readily available to each student throughout the course?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Are supplementary teaching materials related to driver and traffic safety education available?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Are commercially sponsored supplementary teaching materials critically reviewed before use?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Are multi-sensory materials used in light of the objectives in the curriculum?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. Are supplementary instructional materials, consistent with program objectives and course content, provided to students when appropriate?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Are a variety of quality instructional materials available to help students achieve the objectives?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. Are vehicles that are loaned from dealers for driver education used solely for instructional purposes within that program?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8. Are the responsibilities of school officials and automobile dealers relating to use of vehicles set forth in written agreements?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9. Are all vehicles used for driver and traffic safety education inspected yearly?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10. Is adequate audio visual equipment available when and where it is needed?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	11. Are audio visual/technology materials used to reinforce, supplement and improve teacher presentations for both individualized/ group instruction?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	
	
	
	

	12. Are practice vehicles and simulation equipment suitably designated/outfitted to meet the needs of each disabled student?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Use of Driving Simulators 
If your program utilizes a driving simulation unit as a part of your novice driver instruction program please ensure the following criteria are met.
	OAR Statements:  (Required)
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Does your simulation program replace not more than one-half of the required hours specified for behind-the-wheel instruction? 737-015-0060 (1)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Is your simulation program conducted after or in concurrence with classroom instruction?  737-015-0060 (2)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Have simulation instructors completed required simulation workshops? 737-015-0060 (3)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Is the documentation for instructor simulation workshop completion kept in the instructor’s file? 737-015-0060 (4)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Best Practices:
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Is simulation equipment maintained in good working order?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Teacher-Instructor 
The teacher is the most important factor in a quality driver and traffic safety education program. The teacher’s responsibility is to set an example for students and to instill in them the concepts of safe and efficient driving. Additionally, the teacher must create learning situations in which the students acquire skills and knowledge they need to develop a responsible attitude toward driving. The closeness of the student-teacher relationship developed during the driver education experience will determine, to a great extent, the overall quality of the program, the level of skill and knowledge gained and the attitude of the young driver toward safety.
	OAR Statements:  (Required)
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Is the instructional staff (hereafter called staff) certified by ODOT-Transportation Safety Division? 737-015-0070 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Does staff have satisfactory driving records and are they checked annually? 737-015-0070 (2) (a-c) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Have all staff members completed Division-approved Foundations course and the Division-approved course of study for classroom and behind-the-wheel instructor preparation, including an in-car practicum with beginning drivers? 737-015-0070 (3 & 4)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Is staff given opportunities to keep abreast of new developments in driver education through in-service, professional workshops, and regional, state and national conferences? 737-015-0070 (5) (6) (a-c)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Best Practices:
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Does any of the staff have a disability that would limit teaching their assigned areas of traffic safety education, and are physical examinations required every two years?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Do supervisory personnel evaluate staff at least once a year?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	
	
	
	

	
	
	
	

	3. Does staff possess specific knowledge of dual control car instruction, simulation systems, multimedia systems, and related literature?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Do teachers of other subjects integrate traffic safety concepts into their classes?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. Are classroom and lab instruction integrated and presented concurrently?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Are modes of instruction coordinated into an integrated, sequential, orderly pattern of learning experience?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. Is in-car instruction flexible, allowing for individual differences, abilities and limitations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Administration & Record Keeping 
Quality programs rarely exist by chance. They are largely dependent on the interest and capability of program managers and teachers. Such programs are the product of an organizational formula which features continuous planning, administrative attention, and supervision based on sound policies and practices. 
	OAR Statements:  (Required)
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Has your school (public/private) appointed a person who is responsible for ensuring that all driver education requirements are met and to be the contact person with the Division? 737-015-0030 (1)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Are goals and objectives of driver education coordinated with the OAR’s of the State? 737-015-0030 (5) (a) (A-M) (b) (A-G) (c) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Is adequate insurance provided for traffic safety education vehicles and occupants? 737-015-0050 (2) (i)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	
	
	
	

	
	
	
	

	4. Does the school have records on students who enroll and are claimed for state reimbursement (10 years) that include: the dates the course was taken; the final grade achieved, if course is completed; verification that the student had a permit on the first day of class; the student’s mailing address; the student’s progress; a record of home practice; time involvement; evaluation results; and attendance – classroom and behind-the-wheel start and end times and dates? 737-015-0090 (2) (a)  (A-I)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. Does your program keep up-to-date records for all instructors, including current and past instructors, who have conducted the classroom or behind-the-wheel portion of a traffic safety course which include instructor’s continuing education; first aid/CPR certificate; and simulation training, if applicable? (5 Years) 737-015-0090 (2) (b) (A-B)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Does your program possess copies of the localized curriculum guide that was provided to the Division? 737-015-0090 (2) (c)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. Does your program have copies of all accident reports for reportable accidents relating to a driver education motor vehicle owned or operated by the provider? 737-015-0090 (2) (d)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Best Practices:
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Do school board members, administrators and/or owners actively support quality traffic safety education?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Do teachers, supervisors and administrators/owners cooperatively plan the program?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	
	
	
	

	
	
	
	

	3. Are instructors selected on the basis of academic and practical preparation, experience, and their professional competency in traffic safety education?
	  FORMCHECKBOX 

	  FORMCHECKBOX 

	     

	4. Does the provider public/private provide adequate funds for instructional materials, equipment, and in-service for teachers?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Scheduling 

Time frames in this section are recommended by the Oregon Driver Education Advisory Committee and the OARs however, they DO NOT meet the National Institute for Driver Behavior and the American Driver and Traffic Safety Education Association Minimum Guidelines. 

	OAR Statements:  (Required)
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Is the course scheduled for a minimum of 35 days, but not over 180 days in length? A minimum of 30 hours of classroom instruction not exceeding six hours per week or three hours per day? 737-015-0030 (5) (a) & 737-015-0030 (8)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Is the summer course scheduled to be at least three weeks in length and with no more than 10 hours of classroom instruction per week? 737-015-0030 (10)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Are behind-the-wheel lessons scheduled for no more than 90 minutes per student per 24-hour period? 737-015-0030(5) (b)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Is observation time scheduled for at least six hours of practice driving observation not exceeding three hours of observation per day per student? 737-015-0030(5) (c)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Evaluation

Evaluation of program effectiveness, an indispensable tool for improving instruction, should include all program functions to assure effective and efficient instruction.
	Best Practices:
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. At the course onset, are written criteria for successful completion given to all students?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Are students evaluated frequently to determine the value of various instructional units and the sequence in which they are presented?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Is the program evaluated annually by administrators and the instructional staff?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Are student performance records maintained as a guide for program evaluations and to indicate student achievement?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. Does the coordinator evaluate the program yearly and make recommendations for content and financial improvements?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Do qualified supervisors and/or knowledgeable administrators make regular class visitations and objectively evaluate teaching, as one means of trying to improve instructional quality?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Parent Involvement & Public Relations
Community support and media relations enable the school to achieve active public backing not only for driver education but also for the entire school and community safety program. After everything administratively feasible is done to assure that the best instructional program is being provided, students, parents, civic clubs, governmental agencies, community leaders, and news media professionals can effectively aid in publicizing the program.
	OAR Statements:  (Required)
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Are parents of each class/course of Driver Education students required to attend parent meetings (Parent Night)?  737-015-0030 (5) (d)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Does your program require documentation of at least five hours of supervised home practice prior to the completion of the course?  737-015-0030 (5) (d)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. How do you arrange for no-shows at parent meeting?  737-015-0030 (5) (d).  *See also OR Driver Risk Prevention Curriculum CD:  DE Parent Involvement/Oregon DE PI Resource Guide.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Best Practices:
	Response
	Improvement Plan:

	
	YES
	NO
	

	1. Do teachers/instructors, administrators, and others appear before community groups to relate the goals, accomplishments, and needs of driver education?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. Is information about the education program provided to current and prospective students and their parents on a regular basis?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Are regular and special news items relating to students, teachers or the program provided to the media?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Are the nature and purpose of driver education interpreted for the community by the school?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. Are community groups working for program improvement actively assisted and encouraged by school personnel?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Are a variety of communication techniques used to inform parents and the community about the program?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. Do instructors ensure that safe driving practices are consistently exhibited on streets, highways, in off-street areas, and on special facility grounds?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8. Is proper recognition and publicity provided for dealers who provide program vehicles?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9. Is written information concerning all aspects of the program provided for all parents?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10. Does a cooperative relationship exist between the school and public agencies responsible for driver and traffic safety?
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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