
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Health Licensing Agency 
700 Summer St. NE,  Suite 320 

Salem, Oregon 97301-1287 
Telephone (503) 378-8667 

FAX (503) 585-9114 
E-Mail: ohla.info@state.or.us 

Website: www.Oregon.gov/OHLA 
 

WHO:   Oregon Health Licensing Agency 
   Nursing Home Administrators Board 
   Legislation & Rules Committee 
    
WHEN:   Wednesday, September 21, 2011 – 9 am 
 
WHERE:  Oregon Health Licensing Agency 
   Rhoades Conference Room 
   700 Summer St NE, Suite 320 
   Salem, Oregon 
 
COMMITTEE: Kathleen Elias, Nicole Burnham, Lynne Howe, Arlene Gardner 
 
What is the purpose of the meeting? 
. The purpose of the meeting is to continue to review Oregon Administrative Rules (OAR) Chapter 850 Division 001 
through 030.  Areas to be addressed include but are not limited to the following: 

• Renewal requirements and continuing education; 
• Preceptor requirements and; 
• AIT program 

Is the public or licensees allowed to attend the meeting? 
Yes. Members of the public are invited and encouraged to be in attendance at all committee meetings, although 
public comment is not generally taken during this time. Technical experts may be in attendance at committee 
meetings and could be called upon to provide knowledge in specific areas. 
 
What if the committee enters into executive session? 
Prior to entering into executive session the committee chairperson will announce the nature of and the authority for 
holding executive session, at which time all audience members are asked to leave the room with the exception of 
news media and designated staff. Executive session would be held according to ORS 192.660. 
 
No final actions or final decisions will be made in executive session. The committee will return to open session 
before taking any final action or making any final decisions. 
 
Who do I contact if I have questions or need special accommodations? 
The meeting location is accessible to persons with disabilities. A request for accommodations for persons with 
disabilities should be made at least 48 hours before the meeting. For questions or requests contact a board specialist 
at (503) 373-2049. 
 
All members are asked to please give at least 24-hour notice if they are unable to attend the meeting so 
arrangements may be made. 

mailto:ohla.info@state.or.us�


 
Nursing Home Administrators Board  

July 14, 2010 

Issue Statement   
 
 
ISSUE: 
 
Administrator in training applicant waiver requests and deferral of waiver reviews. 
 
DISCUSSION: 
 
On July 8, 2010, the Nursing Home Administrators Board Qualification and Education committee 
met to review two applicant waiver requests. The committee referenced the standardized criteria 
and guidelines established by the board on April 21, 2010, which include: 
 
1. LPN or RN only, to allow for 50% or 128 of the hours to be waived for resident care and 

quality of life. Verification of LPN or RN experience must have been obtained in the nursing 
home environment, includes verification of licensure, a resume and three years of 
experience; three years must be completed within the last five years.  

2. Removing the master degree exemption which can replace up to 480 hours of the 960 
hours of training. 

3. Retaining the waiver of 80 hours for CNA. 
 
In addition, due to the specified documentation required to be submitted to substantiate the 
waiver requests and the established amount of hours being waived, the committee recommends 
the board defer approval of waivers to agency staff. 
 
RECOMMENDATION: 
 
Based on the criteria established by the board, the committee determined the two candidates 
did not qualify for waivers. 
 
1) Deny the two applicant waiver requests. 
2) Defer future request of waivers to agency staff.  
 



 
Nursing Home Administrators Board  

October 13, 2010 

Issue Statement   
 
 
ISSUE: 
 
Administrator in training (AIT) program 
 
DISCUSSION: 
 
On April 21, 2010, the board directed the Qualification and Education Committee to review the 
AIT training program which includes standardizing objectives, verification forms, and requiring 
completion of specified training and training hours. 
 
The committee met on August 26, 2010, to review and discuss the AIT program.  The committee 
reviewed forms prepared by agency staff which encompassed the standardized training and 
forms. The following was included: 
 

  AIT Training Letter – provides an overview of the information outlined in the AIT 
Training Packet. 

 Preceptor Letter – provides an overview of the information outlined in the AIT Training 
letter, in addition to the AIT Program Orientation Tool. 

 
AIT Training Packet 
 

 Training Overview – provides information regarding the AIT training program including 
domains and hours, the roles of the AIT and preceptor, learning goals and confidential 
information. 

 
 Certification of Training Form- separates the specific content and hours of training 

within each of the five domains in a checklist format.  
 

 Trainee Report – summarizes the overall training hours completed. This form is required 
to be signed by both the AIT and the preceptor certifying completion of the training at the 
midway interview and upon completion of training. 

 
 Midway Interview Request Form – AIT is required to submit form for to schedule 

midway interview.  The form outlines the requirements to sit for a midway interview. 
 

 Training Tracking Tool – tool to assist in completing the required Certification of 
Training Form. 

 
The committee made minor modifications to the forms which met the board directives.  Forms 
are attached. 
 
RECOMMENDATION: 
 
To approve forms for the AIT training program. 





































































1  
 

853-010-0060  

Registration of Trainees and Supervising Preceptors  

(1) Any trainee who begins to accumulate experience as defined in OAR 853-
010-0010(3), shall register with the Board within 15 working days and submit a 
registration fee of $100. Acceptance into the AIT program in no way authorizes a 
trainee to serve in the capacity of a nursing home administrator; such action 
service by the trainee is a violation to of ORS 678.720(1), and the Board may 
disqualify part or the entire period of the trainee’s AIT program in part or in its 
entirety.  

(2) Every trainee shall undergo a training program and be supervised by a 
preceptor as defined in OAR 853-010-0060(9). The Board may grant exceptions 
to the supervision requirement for good reasons such as, but not limited to 
geographical location.  

(3) "Training" means the completion of a supervised program/internship 
comprised of a minimum 960 hours. Training shall be directed by a preceptor and 
conducted regularly for a six month to one year period averaging 40 hours per 
week, with no fewer than 20 hours and no more than 50 hours per week, except 
at the discretion of the Board.  

(4) The outline of the training curriculum shall be submitted to the Board for 
approval at the time the trainee registration form is submitted. This outline shall 
include 40 hours participation in a CNA training course for the AIT or a 
comparable review of the CNA training manual coupled with a minimum of 40 
hours spent shadowing a CNA. If the CNA training or manual review is not 
completed prior to the end of the training period, proof of such completion must 
be submitted prior to taking the national examination. Exceptions to this training 
requirement would be:  

(a) AIT is or has been an RN, LPN, or CNA in a long-term care facility; or  

(b) AIT is training in a facility that does not have a CNA class or is not located 
within 60 miles of a facility with a CNA class.  

(5) Every trainee shall submit periodic reports on forms provided by the Board, 
outlining specifically all aspects of training. These reports shall be submitted 
every two to four months based on the length of the training program. The 
preceptor shall countersign each report. If the trainee does not submit the 
required reports, the Board may discontinue the training.  

(6) A hospital administrator who has less than one year experience in a hospital 
with a physically attached nursing home shall receive credit of 80 hours of AIT 
experience for every month of prior experience accumulated in the 

Comment [s1]: Need to reference where the 
CNA training manual can be reviewed 
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hospital/nursing home facility. Additional training required to meet the minimum 
of 960 hours AIT training shall be gained in an Administrator-in-Training program 
in a long-term care facility or under the supervision of a preceptor in the 
hospital/nursing home facility.  

(7) Accredited university or college coursework in advanced degree programs 
specializing in long-term care may replace no more than 480 hours of the 960 
hours of training. Such coursework must be approved by the Board.  

(8) A trainee with significant experience within the long-term care field may 
petition the Board for credit hours. The Board may grant credit for relevant 
experience gained within a qualifying long-term care facility. Such experience 
may replace no more than 480 hours of the 960 hours of training.  

(9) "Preceptor" means a person who:  

(a) Holds a current Oregon nursing home administrator license; and  

(b) Has been a licensed nursing home administrator for at least three years. The 
Board may grant exceptions to the three-year requirement for good reason, but 
not limited to experience in long-term care; and  

(c) Has attended a Board-approved workshop for preceptors in Oregon and 
actively engaged as a preceptor within five years of completing the workshop; 
and  

(d) Has not been disciplined by the Board in the prior five (5) years. The Board 
may grant exceptions to this requirement based on the type and severity of the 
violation related to the discipline.  

(10) The preceptor shall:  

(a) Possess sufficient training, knowledge, and ability.  

(b) Have a facility or organizational setting at their disposal to participate 
actively in the development of trainees.  

(c) Meet with the AIT and make a pre-training assessment of the AIT applicant's 
background, including both education and experience. Based on the 
assessment, the preceptor and AIT shall prepare a detailed curriculum of the 
training program to be completed.  

(d) Identify the nursing home that will serve as the primary facility for the AIT's 
training activities, recognizing that the AIT may be dispatched to other training 
sites--as needed--to gain experience in the required training areas.  

Comment [s2]:  I am not sure that this rule is 
within your statutory authority. The statute (ORS 
678.730) provides that one year of experience as a 
dual facility administrator can be substituted for AIT 
experience (“residency or intern requirement”), not 
LESS than one year. 
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(e) Ensure that all nursing home training sites employ an on-site, licensed 
administrator with facility teaching staff comprised of personnel who are proficient 
in the field of practice to which they devote themselves and who are willing to 
assume responsibility individually and as a group for imparting instruction to the 
AIT.  

(f) Provide the AIT a minimum of eight (8) hours a week of face-to-face 
supervision, to apprise the AIT of areas of competency and/or weakness, to 
identify problem areas and to modify the plan to reflect changes which meet 
altered needs.  

(g) Train only one AIT at any one time unless otherwise approved by the Board.  

(h) Provide a letter to the Board at the completion of a training program that 
evaluates the AIT's professional competence and general suitability for the 
profession.  

(i) Participate as a preceptor in the AIT program within five (5) years of 
completing the preceptor training workshop. A preceptor who fails to participate 
in the AIT program within the five (5) year timeframe must re-complete the 
preceptor training workshop prior to commencing an AIT program.  

(11) An AIT may be disqualified from continuing training. Reasons for 
disqualification from training includes but is are not limited to the following:  

(a) Failure to submit a training plan.  

(b) Failure to submit timely and satisfactory training reports.  

(c) Submitting false training reports.  

(d) Interruption of training exceeding the period established in 853-010-0060(12).  

(e) Inadequate training or supervision.  

(12) Discontinued and Interrupted Programs  

(a) The preceptor or AIT will notify the Board if the AIT's training is discontinued 
or interrupted at the long-term care facility. A traineeship that has been 
discontinued or interrupted for six months or longer may not be resumed without 
Board approval.  

(b) The Board will approve an interruption of an AIT program for the compulsory 
service of the AIT in the armed forces of the United States. The AIT may resume 
training at any time within six months of discharge from active duty.  
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(13) The Board reserves the right to take appropriate action if a preceptor fails to 
provide the trainee with adequate training and supervision or to comply with the 
training program requirements. The Board may disqualify a preceptor from 
training until such time the preceptor completes additional training or other 
requirements as prescribed by the Board.  

(14) At the Board's discretion the preceptor may be required to appear before the 
Board.  

Stat. Auth.: ORS 678.740(1), 678.760(1), (2) & (3), 678.770(2) & 678.775 
Stats. Implemented: ORS 678.740(1), 678.760(1)-(3), 678.770(2) & 678.775 
Hist.: NHA 1-1978, f. & ef. 1-31-78; NHA 4-1978, f. & ef. 8-29-78; NHA 1-1982, f. 
12-15-82, ef. 1-1-83; NHA 1-1988, f. & cert. ef. 4-27-88; NHA 1-1989, f. & cert. 
ef. 2-15-89; NHA 1-1990(Temp), f. & cert. ef. 5-4-90; NHA 2-1990, f. & cert. ef. 
10-26-90; NHA 1-1991, f. & cert. ef. 5-3-91; NHA 2-1996, f. & cert. ef. 7-31-96; 
BENHA 1-2002, f. 1-31-02, cert. ef. 2-1-02; BENHA 1-2004, f. & cert. ef. 1-30-04; 
BENHA 1-2006, f. & cert. ef. 7-14-06 

 

 



 
Nursing Home Administrators Board  

October 13, 2010 

Issue Statement   
 
 
ISSUE: 
 
Administrator in training (AIT) program survey. 
 
DISCUSSION: 
 

During the July 8, 2010, Nursing Home Administrators Board Qualification and Education 
committee meeting, the committee inquired about the AIT surveys.  Staff explained that 
previously surveys were sent to the AIT after the midway and final interviews. However, the 
agency discontinued use of the surveys during the board transition to the Oregon Health 
Licensing Agency.    

The committee determined, to provide policy and decision making tools for the board and the 
agency regarding the training program, reinstating the surveys would be valuable. The 
committee requested the agency prepare a preliminary draft of the combined survey. 

The committee met on August 26, 2010, to review and discuss an agency prepared survey.  
After minor modifications, the following recommendations were made: 

 Combine the midway and final interview surveys; 

 Provide the survey to the licensee upon initial licensure issuance; and   

 Report the survey results to the board annually.  

 

RECOMMENDATION: 
 
Approve the survey. 
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